
Welcome at  

Equine Registration System 
 

Galop.be 
 

 
Information & directions for use 

 
• How do I create my account? 
• How do I manage my data? 
• How do I enter for a show? 
• How do I delete an entry? 

 



How do I create my account? 
 

 
 
Step 1: Under the button to log in you’ll find a link; click here if you are a new user. 
Put in all your data here. The data regarding your account number and bank are 
necessary for organizations to do online payments; they need this info to deposit prize-
money etc; 
Attention, you need to create a login for each rider, the data of this person will show on 
the starting-order and the results. For example: (a father cannot create an account on 
his name and use this account to enter his 2 sons, he needs to create an account for 
each son and then use them separately to make a proper entry.) 
 
Step2: A confirmation-screen will show now and an e-mail is send with all log-in data. 
 
 
Step3: You can log-in now on the Equine Registration System (Attention! Before you 
can make an entry you need to register your horses in the database, see item below.) 
 
 



 
 

How do I manage my data? 
 
Under “manage my data” there are 7 parts which the account can manage himself 
 
a) Manage horse-data 
 
Data-management of the horses you want to compete at a show or event. 
Don’t forget to put in the pedigree or chip-number, some organization oblige you to put 
in the pedigree or chip-number. 
 
b) Personal data 
 
Change of personal data. This information will be used when entering for a show. 
 
c) Manage assistants data 
 
This item will only be used for equestrian disciplines like carriage driving, vaulting,… 
A driver needs the assistance of several grooms. These grooms also have to be entered 
with the organization at all times.  
 
d) Picture gallery 
 
Provide yourself, the riders and your horses with a picture. These can be used by 
organizers.  
 
e) Shopping cart 
 
Here you get an overview of invalidated orders, don’t forget to confirm them in time, the 
organization can put in a time-limit for how long they can stay in the system, as 
invalidated orders do reserve places on the startinglist.  
 
f) Entries 
 
Take a look at your present entries (magnifying-glass) and download or print your entry-
slip. One can also cancel entries. The time-limit depends on the organization which is 



mostly 24.00 H before closing-time. If the organization has an online payment-system 
you can also make your deposits here (green notes).  
 
g) Changing password 
 
Change the password you use to login. 
 
 

 
How do I enter for a show? 

 
Step1: Choose an organization, event and class (if you enter via the site of the 
organization then you don’t have to select “organization” anymore), the icons below 
make clear which classes are still open to enter. 
 
Step 2: Select the horse you want to enter 
 
Step 3: Should the organization decide that the rider is free to choose his own starting- 
position then you can pick the starting-number you like. In case a starting-number is 
followed by “*”, it means that the position is already taken, so you can only use this 
number if you also know the TOKEN (password) for this position. The organization can 
also have classes where you cannot pick your own starting-number, and then the 
question will not rise. After the closing-day the organization will make a final startinglist 
that will either show on the site of the organization or on the ers-module. 



 
Step 4: Click on the checkboxes below to confirm your entry for this class. 

 
Step 5: Now you get an overview of your entry. If this was your last entry for the show 
then you can confirm your order = shopping-cart 

 
Step 6: Via “manage my data” you can look at your entries and print them eventually. 
It’s also possible (if the organization allows it) to cancel your entry in case of error or if 
you’re not able to compete. 
 

 
 

How do I cancel my entry? 
 
Under “manage my data” you’ll find the button “my entries”. Below you’ll find all the 
entries you’ve already done for the next shows. By pushing on the magnifying-glass you 
can look at the details of the show, you can cancel the entry here by clicking on the red 
spot with a white cross. ATTENTION! It’s the organizer who decides till when you can 
cancel, if it’s not possible anymore, you will not be able to use the button and you’ll have 
to inform the organization. 
 



 


